
AIESEC UNITED STATES J-1 PROGRAM SITE VISIT CHECKLIST


Host Company Name:    

AIESEC Representative:  

Date Visit Conducted:  			      Host Company Representative:  


· AIESEC U.S. J-1 Program Host Company Information on file

If not on file, please complete the following:

Company’s Website (required):        
Type of Business / Description of Company Activities:        
Parent Company (if applicable):        
Federal Employee ID Number (required):        
Dun & Bradstreet (DUNS) ID Number (required):       
Worker’s Compensation Insurance Policy Available? (yes / no):       
Annual Companywide Revenue (required):  Choose an item.
Number of Employees Companywide:        
Number of Employees in Department(s) in which Trainee/Intern is Placed:        
Number of any additional international Trainees/Interns in Department:        

Physical Address:   	     
		
Telephone Number:        						Fax:        

Location type (residential, commercial, etc)?       

Safety of location and immediate surroundings:       

Existence of relevant workstation and physical resources for intern or trainee:       

Set-up of office space (individual work stations, cubicles, common areas, conference room, etc.):       

Condition of building and office space:       


· COMPLETE

AIESEC U.S. Account Manager:  

Date Submitted for Approval:  

Date Approved by Responsible Officer:

 (
Comments:
)
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